OCHOBHBIE TIOJIOKEHUST Y YeTHON MOJTUTUKY JIJIS ITyOJIMYHOTO PACKPHITHS Ha
OopUIMATEHOM CalTe YUPEHKICHUS

OO01He OJIOKEHNU Y YETHOM ITOJIUTUKHA

VYdeTHass TOMUTHKa MYyHHIMIIATBHOTO 00IIe00pa30BaTEIBHOTO OOHKETHOTO  YUPESIKICHHS
cpeaHelr oOmeoOpazoBaTenbHOW mIKONBI No 5 ropoga JlabWHCKa MYHHMIMIIAIBHOTO
obpaszoBanusi JIaOWHCKUI paiioH, yTBepKJaeHa mpukazoMm oT 24 nexadbps 2018 roma Ne 519
(mayee — YueTHas MOJMTUKA). YUYEeTHAs MOJUTHKA ONPEEIIieT IPUHIHUIIBI, METOABI, TPOLIETYPhI
U TpaBUJIa BEICHUS OyXTalTepCcKOro yJera.

1. O6mue noI0XeHus

1.1. Hacrosmas YdeTHast moJiuTuka pa3paboTaHa B COOTBETCTBHH C:

- bromxeTHeiM kogekcom Poccuiickoit denepaiuu;

- ®epepanbabiM 3akoHOM 0T 06.12.2011 N 402-®3 "O Oyxranrepckom ydere" (manee -
3akon N 402-D3);

- ®enepanpabM 3aKk0HOM OT 08.05.2010 N 83-®3 "O BHeceHUHN U3MEHEHU B OT/ICIbHBIC
3aKOHOJAAaTeNbHbIe aKThl Poccuiickoit denepaniil B CBA3M C COBEPIICHCTBOBAHHEM IPABOBOIO
MI0JIO’KEHHUS TOCYIapCTBEHHBIX (MYHUILIUIIAIbHBIX) YUPEXKIEHUN";

- ®epepanbHbM 3aKOHOM OT 12.01.1996 N 7-®D3 "O HEKOMMEpPUYECKUX OpraHu3anusix’;

- penepanbHbIMU  CTaHAapTamMu  OyXrajaTepCcKOro  ydera Uil  OpraHu3aiuil
rOCyIapCTBEHHOTO CEKTOPa, YTBEPkKACHHBIMU MpuKazamMu Munduna ot 31.12.2016 Ne 256H, No
257u, No 258n, Ne 259H, No 260n (manmee — cootBerctBeHHO CI'C «KOHIENTYyabHbIE OCHOBBI
Oyxyueta u otduetHoct», CI'C «OcHoBHbIe cpenctBay, CI'C «Apenga», CI'C «ObecueHeHue
aktuBoB», CI'C «IIpencraBnenue Oyxrantepckoil (puHaHCOBOI) oTdeTHOCTH»), OT 30.12.2017
No 274n, No 275u, Ne 278n (manmee — coorBercTBeHHO CI'C «YdeTHas MOJIMTHKA, OICHOYHBIC
3gauenus U omuoku», CI'C «CoObitust mocie ordueTtHor aatel», CI'C «OTuer 0 ABUKEHUH
JIEHEXKHBIX cpencTB»), oT 27.02.2018 Ne 32n (manmee — CI'C «/loxoasi»), ot 30.05.2018 Ne 122H
(manee — CI'C «BnusiHue n3MeHEHU KypCcOB MHOCTPAHHBIX BaTIOT»);

- MHCTpyKUIMel MO MPUMEHEHHWIO €IWHOTO IUIaHa CUETOB OyXTalTepcKOTo ydeTa s
rOCYy/IapCTBEHHBIX OpPraHOB BJACTH (TOCYJAapCTBEHHBIX OPraHoB), OPraHoB MECTHOI'O
CaMOYNIPaBIIEHUSI, OpPTraHOB VIPABIEHUS TOCYAAPCTBEHHBIMU BHEOIOKETHBIMU (OHIAMHU,
TOCYJAapCTBEHHBIX aKaJeMUW HayK, TOCYAapCTBEHHBIX (MYHUIIMIAIBHBIX) YUYPEKICHUN,
yTBep)KJIeHHON npukazoM Munduna Poccun ot 01.12.2010 N 1571 (nanee - Muctpykuuu N
157);

- mpukazoM MuHpuna Poccum ot 30.03.2015 N 520 "OO6 yrBepxknenuun Gopm
MEePBUYHBIX YYETHBIX JIOKYMEHTOB U PErHUCTPOB OYXTaJITEPCKOro y4YeTa, MPUMEHSIEMBIX
OpraHaMM TOCYJIapCTBEHHOW BJIAcTU (TOCYAApCTBEHHBIMU OpraHaMHu), OpraHaMH MECTHOTO
CaMOYNIpaBlIeHUsI, OpraHAMH YIPABIEHHUS TOCYJapCTBEHHBIMU BHEOIOKETHBIMU (OHIAMHU,
rOCYJapCTBEHHBIMH (MYHUIIMITAIILHBIMU) YUPESKICHUSIMH, U METOAMYECKHX YKa3aHHH MO HX
npuMeHeHuto" (nanee - Ilpukasz N 52H);

- npukazoM Munpuna ot 08.06.2018 Ne 132H «O Ilopsake QopmupoBaHus u
MpUMEHEHUs KOJIOB Oro/pkeTHoU kiaccudukanuu Poccuiickoit deneparuu, ux CTpyKType U
MPUHIIMIIAX Ha3HaueHus» (Hanee — npukas Ne 132H);

- npukazoM Munduna ot 29.11.2017 Ne 2091 «O6 yrBepxaenuu Ilopsaka npumeHeHUs
KJIaccu(pUKaluy oneparuii CeKTopa rocyJapCTBEHHOTO yIpasieHus» (faanee — npukas Ne 209u);

- ”HBIMA HOPMAaTHBHBIMH TPABOBBIMU aKTaMH, PETYIUPYIOIMIMMH BOIPOCHI OpPTraHU3aIluN
U BeJIeHUs OyXTalITepCcKOro yJera.

1.2. Benenue OyXranTepcKOro y4era B YUPESKACHHU OCYIIECTBIISICTCS MYHHUIIHITATHHBIM
Ka3€HHbIM yUpexACHUEM MYHULUNIAIEHOTO o0Opa3oBaHus JlabuHckwmii paiioHn
"[lenTpanu3oBaHHas OyxraiaTepusi ympasieHHs oOpa3oBaHusi JlabuHckoro paiona" (manee -
LlenTpanu3oBaHHass OyXrajaTepus).
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Opranuzanuio y4eTHOH paboThl U paclpenelieHue ee 00beMa OCYIIECTBISIET TUPEKTOP
[lenTpanu3oBaHHON OyXTanTEepPHH,TJIaBHBIN OyXTanTep.

1.3. VYupexzaenue nyOIMKyeT OCHOBHBIC MOJOKEHHS YYETHOM MOJIMTUKA HAa CBOEM
opUIMaTEHOM caiTe.

1.4. Ilpu BHECEHWU M3MEHEHUI B YUETHYIO NOJUTHUKY IJIaBHBIM OyXranrep OICHHUBAEeT B
LEJIAX COIMOCTaBJIEHUS OTYETHOCTU CYIIECTBEHHOCTh M3MEHEHHS IOKa3aTeliel, OTPAKaIOIIMNX
¢uHAHCOBOE MOJI0KEHNE, ((PUHAHCOBBIE PE3YIbTATHI ACSITEIBHOCTH YUPEKACHUS U IBUKCHHUE €TO
JEHEXKHBIX CPEJICTB Ha OCHOBE CBOET0 MPO(ECCHOHANBHOIO CYXKICHHs. Takke Ha OCHOBE
npoeCCHOHATIBHOTO CY)KJICHHS OLIEHUBACTCS CYIIECTBEHHOCTh OIIMOOK OTYETHOTO IMEpPHOAa,
BBISIBJICHHBIX IIOCJIE YTBEPXKIACHUS OTYETHOCTH, B LENSAX NPHUHATHS PELICHUS O PACKpPBITHUH B
[TosicHeHHSIX K OTYETHOCTH MH(OPMAIIMH O CYIIECTBEHHBIX OIMIMOKaX.

1.5. byxraitrepckuili y4eT B YUYPEXKJEHUU BEIETCS C INMpUMEHeHHeM EauHoro miaHa
CYETOB, YTBepKIeHHOro npukazoM Munduna Poccuu ot 01.12.2010 N 157H, Ilnana cuetoB
OyXxraiarepckoro ydyera OIOJDKETHBIX YUPEXKJIEHUH U pa3padoTaHHOrO Ha uUX ocHoBe Pabouero
IUIAHA CYETOB.

[Ipu oTpakeHnu B OyxyueTe XO3sSWCTBEHHBIX omepanuii 1-18 pas3psiapl HOMepa cuera

Pabouero nJiaHa CYETOB dbopmupyroTcs CIIEAYIOIIHUM o0OpazoM:
Pa3psa
HOMepa Kox
cyera
1-4 Ananumuyeckuil ko0 euoa ycuyeu (pasoen, noopazoenr KBK)
5-14 0000000000
15-17 Koo suoa nocmynnenuii unu v1661muii, coomeemcmeyouuil.
o AQHAJIMTUYECKOM IPyIIe MOABUAA JOXO0I0B OIOIXKETOB;
o KOJy BUJIa PacXOJIOB;
o AQHATUTUYECKOU rpymme BUJIA HUCTOYHUKOB
(brHaHCHPOBaHUSA Ne(HUIIUTOB OIOJKETOB
18 Koo euoa ¢punamncosoeo obecneuenus (desmenbHocmu)
° 2 — TpHHOCAIIAS JIOXOJ JEATEIhHOCTh (COOCTBEHHBIC
JIOXO/1bI YUPEKIACHUS);
e 3 -—cpeacTBa BO BPEMEHHOM PaCIOPSIKEHUY;
e 4 — cyOcuaus Ha BBIIOJIHEHUE MYHUIIUTIATHHOTO 3aJaHUS;
° 5 — cybcunuu Ha WHBIE 1IETH;
e 06 — cybcuauM Ha UENH OCYIIECTBICHHS KAMHTAIbHBIX
BIIOYKEHUS

1.6. Jlnst oTpaskeHUs peaabHOM 3aI0JKEHHOCTH U TPOBEJCHHS CBEPOK C KOHTPareHTaMu
[0 JOTOBOPaM OIEPAllMOHHON M (PMHAHCOBOHM apeH/bl aHAIMTUYECKUH ydyeT oOecredrBaeTcs
IyTeM OTKPBITHs OT/AENbHOr0 cyOkoHTO Ha cyere 0 205 00 000 (0 302 00 000).

1.7. OGocoOeHHBIM Yy4eT MPOLEHTHBIX JOXOJOB M PAacXO/0B, YCIOBHBIX apeHIHBIX
ratexeil o0ecreunBaeTcs Ha JOMOJIHUTENbHBIX AHAIUTUYECKUX cueTaxX (CyOKOHTO) K CHETy
0 40100 000.

1.8. B cuerax pacyeroB mo npoxomam 1-4 pazpsabpl Homepa cyeTa (HOpMUPYIOTCA
CJIEAYIOIIUM 00pa3oM:

- B cuere 020500000 xomsl pa3ienoB W TOJPA3ACIOB OIMPEICISIFOTCS HCXOMIS W3
BBITOJIHSAEMBIX pabOT MM OKa3bIBAEMBIX YCIIYT, YKa3aHHBIX B 0a30BBIX (OTPACIEBBIX) MEPEUHSIX;

- B cuerax 2 20520000, 2205 30 000, 2 20930 000 B yacTH JOXOJOB OT APEHIHBIX
IUIaTeXXEH, a TakXKe JIOXOJbl OT KOMIIEHCALMU 3aTpaT (PacxoJ0B) MO OIJIaTeé KOMMYHAJIbHBIX
ycIIyr oTHOCATCs K moapazaeny 0113 "JIpyrue obmierocyaapcTBeHHbIE BOIPOCH"

-B cuete 2209 00 000 B yacTH pacyeToB IO BO3BpaTaM aBaHCOB IO PACTOPTHYTHIM
KOHTpAKTaM YKa3bIBaeTCs MOJpPA3NeN, MO0 KOTOPOMY YYTECHBI IPOM3BEIICHHBIE aBAHCOBBIC
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TUTATEXH.

B cuerax pacueroB mo pacxomam 2 206 00 000, 2 208 00 000, 2 209 30 000, 2 302 00
000, 2 303 00 000, 2 304 02 000, 2 304 03 000 B 1-4 pa3psine yka3bIBaeTcs MOApa3jaei, Mo
KOTOPOMY OTPaKeHbI I0XO/IbI I10 COOTBETCTBYIOILEH YCIIyre WK padbore.

OO011ex 035 UCTBEHHBIE PACXO/Ibl, OTHOCSINUE K IUIATHON JAEATENbHOCTH, YYUTHIBAIOTCS TIO
HOJpa3JieNly 110 OCHOBHOMY BHJY J€SITE€IbHOCTH.

1.9. B nensix BepeHus: OyXraaTepcKoro yuera mpuMeHsI0TCS:

- yHu(uIupoBaHHbE (OPMBI NEPBUYHBIX YUYETHBIX JOKYMEHTOB M PETHCTPOB
OyXrajaTepckoro y4yera, BKIIOUEHHBIE B IIepeuHH, yTBepkaeHHbIe [Ipukazom N 52H;

- (hOpMBI, YTBEPKAECHHBIE HEMOCPEACTBEHHO JAHHBIM IIPUKA30M.

Omnepanyu, 1151 KOTOPBIX HE MPEAYCMOTPEHO COCTaBlICHHE YHU(MUIMPOBAHHBIX (POpM
NEPBUYHBIX JOKYMEHTOB WM ()OPM MEPBUUHBIX JOKYMEHTOB, pa3paOOTaHHBIX OpraHU3alUeH,
opopmisirorcst Byxranrepckoit cipaBkoit (¢. 0504833). ITpu HeoOxomumocTu K Byxrantepckoi
crpaBke (. 0504833) nputararorcs pacdeT U (Win) opOPMICHHOE B YCTAaHOBJIICHHOM IOPSIKE
"[Ipodeccuonanbroe cyxnenue". IomoOHEIM 00pa3oM OGOPMIISIOTCS B TOM YHUCIE OIEpaIiiu
[0 U3MEHEHUIO CTOMMOCTHBIX OLEHOK OOBEKTOB Yyd4eTa, INpH JOCPOYHOM PACTOPKEHUHU
JIOTOBOPOB TI0JIb30BaHUS, PEKJIACCH(PHUKAIIMYA OOHEKTOB yUeTa.

1.10. IIpenocTaBuTh MpaBoO MOANUCU MEPBUYHBIX YUETHBIX JOKYMEHTOB Ha OYMasKHBIX
HOCHUTEISIX JOJDKHOCTHBIM JILaM coriacHo [Ipunoxxenuro N 2.

1.11. O6paboTKy NEPBUYHBIX YYETHBIX JOKYMEHTOB, (OpMHpPOBAaHUE PETUCTPOB
OyXraJITepCKOro  y4yera, a TakkKe OTpaxxeHue (aKkTOB XO3AMCTBEHHOM IKU3HU IO
COOTBETCTBYIOLIMM cueTaM Paboyero riaHa cueToB OCYLIECTBIISTh C IPUMEHEHUEM CIICAYIOLINX
pOTpaMMHBIX MPOAYKTOB: «1C: ByxranTepus ToCyaapCcTBEHHOTO yUpexKIeHUs», «Tanucmany.
[lepBuyHbIE y4yeTHbIE JOKYMEHTBI M (MJIM) PErUCTPbl OYXraJTepcKoro yuera oGopMistoTcs Ha
OyMa)KHBIX HOCHTENSIX W B BHJE 3JCKTPOHHOTO JTOKYMEHTa C HCIOJIB30BAHHUEM JIIEKTPOHHOMN
HOJIIHCH.

3aroHEHNE YYETHBIX JOKYMEHTOB M (MJIM) PEruCTpOB OyXTalTepcKOro ydera Ha
OyMa)KHBIX HOCUTEJISIX OCYLECTBIISAETCS:

- BpY4HYIO,

- C IOMOLUIbI0 KOMITBIOTEPHOM TEXHUKHU;

- CMEIIaHHbBIM CII0CO00M.

Peructpel  Oyxrantepckoro yuera, odopmiseMble Ha OyMaXXHBIX HOCHUTENSX,
pacriedatbiBaroTcs He no3aHee 20 unciia Mecsa, CaeIyromero 3a OTYETHBIM ITEPHOIOM.

Bkiroyenne ydeTHsIX AaHHBIX B JKypHanbl omepauuii, a Takke Hymepauus JKypHanoB
onepanuii ocyuecTsisiercs coriaacHo IIpunoxenuto N 3.

PesepBHOe konupoBaHue 0a3 JaHHBIX, YYETHON MH(POpPMALIMH, BKIIOYAs PETUCTPhI yyeTa
(B TOM uMcie MpU MPUMEHEHHM "0OJauHbIX" TEXHOJOTHUI), OCYILECTBISETCS €XKEIHEBHO.
ApXUBUPOBaHHME YYETHOM HH(POPMALMHU IMPOU3BOJUTCS €KEroJHO. XPpaHEHHE PEe3epPBHBIX U
APXUBHBIX KOMUI OCYIIECTBISETCS HAONITUYECKUX ¥ MAarHUTHBIX HOCUTEISIX. OTBETCTBEHHBIM 32
o0ecrieyeHre CBOEBPEMEHHOTO pe3epBUPOBAHUS U O€30IIaCHOT0 XpaHEeHUs 0a3 TaHHBIX SBISETCS
CUCTEMHBIN anMuHucTparop LlenTpanuzoBanHO OyXxraiaTepuu.

JlokyMeHTBI, IpeocTaBisgeMble (MoTy4aeMble) B (OT) OpraH Ka3HayeicTBa ((pUHaHCOBBIIH
OpraH), OCYIIECTBJISIFOIINN BEJCHHE JHMIIEBBIX CYETOB, B JJEKTPOHHOM BHJE C NPHUMEHEHUEM
KBAJTM(HULIMPOBAHHON AJIEKTPOHHON MOMMHMCH, XpaHATCd B HMH(OPMAIIMOHHBIX CHCTEMax, B
KOTOPBIX ObUT OCYIIECTBIIEH 3JIEKTPOHHBII OOMEH.

1.12. TIpu oOHapyXeHUH B BBIXOAHBIX (hOpMax JOKYMEHTOB OIIMOOK OCYILECTBIISETCS
aHaJIM3 (AMArHOCTHKA) OUIMOOYHBIX JAHHBIX, UX HMCIIPABJICHHE U IMOJTY4Y€HHE BBIXOIHBIX (opM
JJOKYMEHTOB C Y4€TOM HCIIPaBIICHU.

be3 coOTBEeTCTBYIOMIETO MOKYMEHTAIHHOTO O(OPMIICHUSI HCIIPABICHHS B JIEKTPOHHBIX
0a3ax JaHHBIX HE JIOIYCKAIOTCS.

1.13. Topsmok U CPOKM Tepeaayyl MEPBUYHBIX YUETHBIX JTOKYMEHTOB ISl OTPAKEHUS B
OyXraJTepcKkoM ydeTe YCTaHaBIMBAIOTCA B COOTBETCTBUU C [ padukoM JOKyMEHTO000pOTA.
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[lepBuyHbIE y4eTHBIC JOKYMEHTHI, TIOCTYIHUBIINE B yupexkIeHHe Oojiee MO3AHEN AaToM,
YyeM JaTa UX BBICTABIEHHUS, W IO KOTOPHIM HE CO3[aBajCsi COOTBETCTBYIOIIUN pe3epB
OPEACTOSIIUX PAcXoloB, (PUKCHUPYIOTCS B PEecTpe CAa4d TOKYMEHTOB Ui OCYIIECTBIICHUS
Oyxrajrepckoro ydera mo ¢opme, yrBepxkacHHOW npuiiokeHrueM N 20 K y4eTHOH IMOJIMTHKE U
OTPAXXKAIOTCSI B YUETE B CIEIYIOIIEM MTOPSJIKE:

1) npu MOCTYIUICHHH JOKYMEHTOB OoJjiee MO3JIHEH IaToil B ATOM JXK€ Mecsle WIH B
Hayaje Mecsla, cienyromero 3a oTdeTHbIM (1o 10 umcna) ¢axT XO3HCTBEHHOM >KU3HU
OTpakaeTcs B yueTe J1aToi IOKYMEHTa;

2) IpU TIOCTYIUICHUH JIOKYMEHTOB B cleayromeM Mecsie mocie 10 uncna (aktbr
XO03SUCTBEHHOMN KU3HU OTPAXKAIOTCS B yUeTe IaTOM MOCTYIUICHUS JOKYMEHTOB.

[TepBuuHbIE YYETHBIE JOKYMEHTBI CUCTEMATU3UPYIOTCS IO JlaTaM COBEPLICHMS Ollepali
(B XpOHOJIOTHYECKOM TOPSAKE).

JlanHbIE TPOBEPEHHBIX M MPHUHATHIX K Yy4YETy TEPBHYHBIX YYETHBIX JOKYMEHTOB
OTpaXaroTCs B perucTpax OyXraaTepckoro yuera HaKOMUTEIbHBIM CIIOCOO0OM.

B perucrpax B XpOHOJIOTHYECKOM IOPSIIKE CUCTEMATU3UPYIOTCS MEPBUYHBIE (CBOJHBIE)
yUeTHBIE JOKYMEHTHI MO JaTaM COBEpIIEHUS Olepaluii, JaTe MPUHATUS K y4eTy MEepPBHYHOTO
JIOKYMEHTA.

Peructpel Oyxranrepckoro y4dera (GOpMUPYIOTCS B BUAE KHUT, KypHAJOB, KAPTOUYEK Ha
OyMa)KHBIX HOCUTENSIX, HA MAIIMHHOM HOCHUTEJIE B BUJE JEKTPOHHOIO JOKYMEHTa (PEerucrpa),
COJIeprKalIero 3IEKTPOHHYIO MOMUCH (Jajiee - 3JEKTPOHHBIH PETUcCTp).

1.14. ®opmupoBaHue MEKTPOHHBIX PETUCTPOB OyXyUueTa OCYIIECTBISETCS B CIEAYIOIIEM
HOpsIKE:

- )KypHaJl perucTpaluy NPUXOIHBIX U PACXOJHBIX OPJIEPOB COCTABIISIETCS €KEMECIUYHO, B
nocleaHu pabounii 1eHb MecsI11a;

- MHBEHTApHAst KAPTOUKA yueTa OCHOBHBIX CPEJICTB O(hOPMIISIETCS TIPU MPUHITHN 00BEKTa
K Yydery, [0 Mepe BHECEHUS U3MEHEHUH (JaHHBIX O TMEpEeoleHKe, MOJAEepHHU3AIINH,
PEKOHCTPYKIIMH, KOHCEPBALIMY U TIP.) U NMPH BHIOBITUH. [Ipn OTCYTCTBHMU yKa3aHHBIX COOBITHIA —
€XKeroJIHo, Ha oCcNeAHMI pabounii IeHb rojia, Co CBEACHUSIMH O HAUYMCICHHON aMOPTH3aIlHH;

- WHBEHTapHas KapTOYKa TPYIIIOBOTO ydeTa OCHOBHBIX CpPEACTB odopmisieTcs mpu
OPUHIATUA OOBEKTOB K YYeTy, MO Mepe BHECEHUs W3MEHEHHUH (JaHHBIX O MEepeoleHKE,
MOJICpHU3AINH, PEKOHCTPYKIINU, KOHCEPBAIIMH H TIP.) U TIPU BBIOBITHH;

- ONKMCh MHBEHTAPHBIX KApTOYEK IO y4YETy OCHOBHBIX CPEJICTB, MHBEHTAPHBIN CIHCOK
OCHOBHBIX CPEJICTB, PEECTpP KapTOUEK 3aMOIHSIOTCS €KEroAHO, B MOCIEAHUN JEHb r0/1a;

- KapTO4yKa KOJIMYECTBEHHO-CYMMOBOI'O yueTa MaTe€pHajbHBIX LIEHHOCTEH 3amOIHSIOTCS
€XKEroJIHO;

- KHUra yyeTa OJAHKOB CTPOrON OTUETHOCTH 3AMOJHSIOTCA €XKEMECAYHO, B MOCIEIHUMN
JIEHb MECSI11a;

- TJIaBHAsi KHUTA 3all0JIHAIOTCS €KEMECIUHO;

- IpyTHU€ PETUCTPhI, HE YKa3aHHbIE BBIIIE, 3AMOIHSIIOTCS 110 Mepe HEOOXOAUMOCTH, €CIH
MHOE HE YCTAHOBJIEHO 3aKOHOJATEIBCTBOM PD.

1.15. ®opmupoBaHre PpEruCTPOB OYXTalTEPCKOTO yyeTa Ha OyMaKHBIX HOCHUTEISIX
OCYILIECTBIISIETCS B COOTBETCTBUHM C IIPHIIOKEHNEM Ne 5.

[To ucTedyeHMH Ka)XJ0ro OTYETHOTO Iepuoja (Mecsilua, KBapraja, rofa) HepBUYHBIE
yYETHBIE JIOKYMEHTHI, c(opMUpOBaHHBIE Ha OyMa)XHOM HOCHTENE, OTHOCALIMECS K
cooTBeTcTBYyOmUM JKypHaiaM omnepanui, mojgoopaHHble U CUCTEMAaTU3UPOBAHHbIE B MOPSIKE,
yKa3aHHOM BbIIIE, COPOIIIOPOBBIBAIOTCS B manky (nemo). Ha oOnoxke mnanku (memna)
YKa3bIBaeTCH:

- HANMEHOBAaHME OPTaHU3aIMH (CTPYKTYPHOTO MOApa3/IeIeHus ),

- Ha3BaHME U MOPSAIKOBBIM HOMEp NanKu (z1ena);

- mepuoJl (zata), 3a KOTOphI chopmHupoBaH peructp Oyxraiarepckoro yuera (JKypnan
OTIEpaIHii), C YKa3aHUEM Tojla U MecsIa (ducia);

- HAUMEHOBaHME perucrpa Oyxranrepckoro ydera (JKypHana omepauuii), ¢ ykazaHuem
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MIPY HAJIMYUU €T0 HOMEPA;

- KOJIMYECTBO JINCTOB B IMarnke (Jene);

- CPOK XpaHEHHUS.

[Tpu HE3HAYUTETHFHOM KOJIMYECTBE JOKYMEHTOB B T€UEHUE HECKOJIBKUX MECSIEB OAHOIO
(¢uHAHCOBOTO Troja AOMYCKAaeTCsl MX MOAIIMBKA B OJHY Manky (neno). JJIoKyMeHTHI B mamky
MOIOUPAIOTCS C YYETOM CPOKOB UX XPAHEHUS.

[Topsimoxk  XpaHeHHs TEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB, DPETHCTPOB
OyXraJITepcKoro ydera M Oyxraiarepckoi ((HHAHCOBOH) OTYETHOCTH YCTAHABIMBACTCA B
cooTBeTcTBUM C [IpaBunamu opranusanuu XpaHeHHsl, KOMIIJIEKTOBaHMsI, y4€Ta U UCIIOJIb30BaHUs
JOKYMEHTOB ApxuBHOro onga PO u npyrux apXuMBHBIX JOKYMEHTOB B OpraHax TOCBIIACTH,
MECTHOI'O CaMOYIIpaBJI€HUs W OpraHu3alusaX, yTB. IpukKazoM MuHKyneTypbl Poccun ot
31.03.2015 N 526.

Cpoku XpaHeHHUs yKa3aHHBIX JOKYMEHTOB ompeaenstorcs corimacHo m. 4.1 Ilepeuns
TUIIOBBIX YIPABICHUYECKUX APXMBHBIX JOKYMEHTOB, O0pa3yIOIIUXCS B MPOLECCE AESITeIbHOCTU
rOCy/IapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOI'O CaMOYIIPABJIEHUS U OpraHU3aluil, C yKa3aHUEM
CpPOKOB XpaHEHHMs, YTB. npukazoM MuHkyinbTypbl Poccun ot 25.08.2010 N 558, Ho HEe meHee 5
JeT.

1.16. Omnbku Tekymero (OTYETHOrO) Troja, OOHApYXKEHHbIE O TMPEeJCTaBICHUS
OTYETHOCTHU U TPEOYIOIHE BHECCHUSI U3MEHEHUN B PETUCTPhI Oyxrainrepckoro yuera (XKypHaibl
oreparuii), OTpaxaroTcs B y4eTe MOCIEAHUM THEM OTYETHOTO NIEPUOa.

OmmOKM TPOUUTBIX JIET YYHUTHIBAIOTCA B y4yeTe O00O0COOIEHO B WENAX PACKPBITHS
uH(pOpPMaIIMU B OTYETHOCTH B YCTAHOBIIEHHOM TOPSIJIKE.

1.17. IlepcoHanbHBIA COCTAaB KOMHCCHI, CO3aBAaE€MbIX B YUPEXKICHHH, OTBETCTBECHHBIC
JOJIKHOCTHBIE JIUIIA OMPEACIAIOTCS OTACTbHBIMU TPUKA3aMHU.

1.18. luBeHTapH3aMi0 HMMYyIIECTBA © 00s3aTenbcTB (B T. Y. YHCIALNIMXCS Ha
3a0alaHCOBBIX CYETax), a Takke (UHAHCOBBIX pE3yJbTaTOB (B T. Y. PACXOA0B OyIyIIUX
NEpPUOJOB M PpE3epBOB) NPOBOAMT HWHBEHTapU3allMOHHAs Komuccus. VHBeHTapu3auuu
npoBoasTcs cornacHo [TonoxkeHnto 06 MHBEHTapU3AIIH.

OrneHka COOTBETCTBUSI OOBEKTOB UMYILECTBA NOHIATHUIO "AKTHUB" IPOBOAUTHCS:

- B paMKax TrOJIOBOIl WHBEHTapU3allH, MPOBOJMMOM B LEISAX COCTABICHHUS T'OJOBOU
OTUYETHOCTH;

- IPU IPOBEIEHUN UHBEHTAPHU3ALMH MO JTIOOBIM OCHOBaHUSAM;

- B T€YEHUE r0JIa - 0 Mepe HEOOXOAUMOCTH.

1.19. VupexxaeHue NpUMEHSET KOPPECHOHICHLUMU CYETOB OyXTajTepcKoro ydera B
yacTu, He mpenycmorpenHor WucrpyknumeiN 174H, cormacuo Ilpunoxenuto N 7. Ilepeuens
KOPPECIIOH/ICHIIU COTJIACOBaH C INIABHBIM PACHOPSAUTENEM OIOJKETHBIX CPEJICTB.

1.20. CoOpITHsT TOCIE OTYETHOW JaThl OTPAKAIOTCS B y4eTe M OTYETHOCTH B
cootBercTBUM ¢ [Ipunoxennem N 8 k ydeTHOH noiauTuke.

1.21. BHyTpeHHU KOHTPOIb B YYPEKICHUU OCYIIECTBISAETCS coryiacHO [lomokeHuro o
BHYTPEHHEM KOHTpOJIE.

1.22. Kputepuu cyniecTBEHHOCTH HH(POPMAITUH B yU€Te U OTYETHOCTH yCTAHABIUBAIOTCS
1A LIeJIeH .

- IPU3HAHUS OLLIMOKY;

- OTpaskeHUsI UH(OPMAIK O COOBITUSX MOCTIE OTUETHOM JaThlI.

1.22.1. CymiecTBeHHOU TPU3HAETCS OIMUOKA, COCTABJIAIONIAs 7 TPOIEHTOBOT OOIICH
CYMMBI COOTBETCTBYIOIIEH CTPOKH OYXTaJITepCKO OTUETHOCTH.

1.22.2. CoOpiTHE TIOCTE OTYEeTHOW AaThl ((haKT XO3AWCTBEHHOH >KWU3HHU) IMPH3HAETCS
CYIIECTBEHHBIM, €cid ©0e3 3HaHMg O HEeM I[I0JIb30BaTeNIIMH OTYETHOCTH HEBO3MOXKHA
JIOCTOBEPHAsl OLIEHKAa (PMHAHCOBOTO COCTOSTHUS, ABUKEHUSI JCHEKHBIX CPEJICTB WU PE3yIbTaTOB
JEATEIIBHOCTH YUPEXKIECHUS.

Cy11ecTBEHHOCTh COOBITHSI TIOCIIE OTUETHOM JaThl ONPEAEAeTCS UCXOS U3 BEIUUNUHBI U
XapakTepa COOTBETCTBYIOLIEH cTaThbu (cTareil) OyXraiaTrepckoil OTYETHOCTH B KakKIOM
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KOHKPETHOM CJTyyae Ha OCHOBAHUHU MMCbMEHHOT'O 00OCHOBAHUS TAKOTO PEIICHUSI.

1.23. OcoGeHHOCTH TPUMEHEHHS IEPBUIHBIX JOKYMEHTOB:

1.23.1. [locrynnenne HePUHAHCOBBIX aKTHBOB NPH UX NpuoOpereHHH (0e3BO3ME3THOM
nosyueHuu) odopmisgercs AKTOM O MpueMe-liepenadye OOBEeKTOB He()UHAHCOBBIX AaKTHBOB
(. 0504101).

B cnydae oTcyTcTBUS KakuX-TMOO TOKYMEHTOB Ha MOCTyMawolue HepUHAHCOBBIE
aKTUBBI WK eciiu He odopmisiercs AT o npueme-niepenade (¢. 0504101), npunsTue K ydery
He(pMHAHCOBBIX aKTUBOB OCYILECTRIIsIeTCs Ha ocHOoBanuu [Ipuxoanoro opaepa (¢. 0504207).

1.23.2. IIpu peMOHTE HOBOrO 00OPYIOBaHMsI, HEUCIIPABHOCTh KOTOPOT'O ObLJIa BBISBICHA
IIPH MOHTa)KE, COCTABIIICTCS aKT O BBIABICHHBIX jJedekTax obopymnoBanus mo ¢opme Ne OC-16
(¢. 0306008).

1.23.3. Ha cnucanue mpu3oB, MOAAPKOB, CYBEHUPOB OQopmisieTcs AKT O CIHCAHUH
MarepuaibHbIX 3amacoB (¢. 0504230), Kk KOTOpOMYy JOHKEH OBITh TNPUIIOKEH TIepeUueHb
HarpakIeHHbIX Jull. Eciau HarpaxaeHue npouuio B X0/1€ IPOBEIEHUS MaCCOBOIO MEPOIIPUATHS,
K Axty (¢.0504230) nomxHBI OBITH NPUIOKEHBI SK3EMIUIAP IpUKa3a PYKOBOAWUTENS O
IIPOBEJCHUN MEPONPUATUS U MPOTOKOJ O MEPOIPUITHM C YKa3aHUEM MEpPEUHsl HarpakJCHHBIX
JIUII.

1.23.4.B Ttabene yuera wucmoib30BaHus pabouero Bpemenu (.  0504421)
PETUCTPUPYIOTCST ClIydad OTKJIOHEHUH OT HOPMaJbHOT'O HCIIOJNIB30BaHUS pabOYero BPEMEHH,
YCTaHOBJIEHHOI'O ITPaBUJIaMU BHYTPEHHETO TPYI0BOTO paclopsiaKa.

Kpome paznmena 1 «OOuue monokeHus» YueTHas MOJUTUKA COCTOUT U3 CIEAYIOUINX
pa3zenos:

. Yuer He()MHAHCOBBIX AKTHBOB

. Y4eT OCHOBHBIX CPEJCTB

. AmopTtu3zanus

. Yder MaTepHuaibHbIX 3a11acoB

. ®opMupoBaHue ce6ECTOMMOCTH YCIYT

. YUeT IeHEKHBIX CPEICTB

. Y4er pacueToB ¢ MOJIOTUYETHBIMU JIUIIAMH

. Y4eT pacueroB ¢ yu4peaUTeIIeM

10. Y4er pacyeToB no HajgoraM U B3HOCam

11. Yuer pacueToB ¢ pa3iuyHbIMU AeOUTOpaMU U KPEIUTOPAMHU
12. Jlebutopckast M KpeauTopcKas 3a0IKEHHOCTh
13. Yuer 10X0A0B U pacxo/i0B

14. CaHKIMOHMPOBAHUE PACXO0B

15. Yuer Ha 3a0anaHcoBbIX cUeTax

O 01N b Wi

Hupextop MOBY COLI Ne 5 ropona JIabuHcka
JlaGuHckoro paiioHa JI.K.Kazumuposa

['naBHbIi Oyxranrep LlenTpanu3oBanHoON OyXranTepuu H.B.KonecHukosa
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